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THEFT OF CUSTOMER/ EMPLOYEE/TRANSIT PROPERTY CHECKLIST
1.  ____   Date:____________

 Time: _____________

2.  ____   Location _______________________________

3.  ____   Scope of theft____________

4.  ____   Employee Impact ___________
____________
5.  ____   Property Missing  ___________

6.  ____   Personal Information is comprised, alert appropriate authorities like Bank/Credit Card Companies, Notify Building Security and call 911 if appropriate.
7.  ____   Keep Transit Control Center advised.

8.  ____   Preserve all documents.

9.  ____   Brief manager and the supervisor, or their designee.

10.  ____   Incident terminated by:  Name:  







Title:  


 Date:  
  Time:



