
Personal Injury/Assault/Violent Acts Checklist

1.  ____   Date:
 
Time received:

2.  ____   Assign Incident Commander  

 Name:
Title


Post location:


3.  ____   Type of Incident (threat, shooting, fight, etc.)

4.  ____   Location 



5.  ____   Injuries (where and how many)?



6.  ____   Suspect Description/Weapons/Location


7.  ____   Fire (where and what)?



8.  ____   Contact 911 and Transit Control Center (###-###-####)
9.  ____   IC initiates incident command system in coordination with Law Enforcement Incident Commander.

IC Name:
Title


Post location:


10.  ____   Determine if immediate evacuation or sheltering in place is needed for safety. DO NOT AUTOMATICALLY EVACUATE BUILDINGS.
11.  ____   Ensure safety of victim if safe to do so
12.  ____   Do not attempt to confront suspect.
13.  ____   Preserve scene (close doors and windows). DO NOT TOUCH ANYTHING.
14.  ____   Assemble witnesses when safe to do so for law enforcement.
15.  ____   If evacuation is necessary due to fire or other life safety reasons, ALWAYS evacuate uphill, upwind, or up stream.
16.  ____   Keep Transit Control Center (###-###-####) advised.  

17.  ____   Preserve all recordings and photos. 
18.  ____   Cooperate with Law Enforcement in the investigation.
19.  ____   Brief manager and the supervisor, or their designee.
20.  ____   Incident terminated by:  Name:  



Title:  


  Date:  
  Time:


