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Minor Criminal Acts Checklist

1.  ____   Date:
 
Time received:

2.  ____   Location _______________________________

3.  ____   Notifying party: _______________________________

4.  ____   Injuries /Damage(where and how many) _____________

5.  ____   Fire (where and what)? _______________

6.  ____   Contact 911 and Transit Control Center (###-###-####)
7.  ____   Assign Incident Commander (IC) 

IC Name:
Title


Post location:


8.  ____   IC initiates incident command system in coordination with Law Enforcement 

Name:
Title

9.  ____   Determine what additional notifications are required. 
10.  ____   Determine if immediate evacuation or sheltering in place is needed. DO NOT AUTOMATICALLY EVACUATE BUILDINGS.
11.  ____   If evacuation is necessary due to fire or other life safety reasons, ALWAYS evacuate uphill, upwind, or up stream.
12.  ____   Preserve all recordings and photos. 
13.  ____   Assist Safety and Law Enforcement with investigation.
14.  ____   Determine need for critical incident stress debriefing of staff. 
15.  ____   Complete Damage and Resource Assessment form. 
16.  ____   Brief manager and the supervisor, or their designee.
17.  ____   Incident terminated by:  Name:  


Title:  


  Date:  
  Time:


