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Hostage(s) Taken Checklist

1.  ____    Date:
 
Time received:

2.  ____   Remain calm.

3.  ____   Assign Incident Commander (IC) and determine incident command post location.  



MIC Name:
Title


Post location:




4.  ____   Hostage Location _______________________________

5.  ____   Notifying party: _______________________________

6.  ____   Call 911 and Transit Control Center at ###-###-####.
7.  ____   Provide a description of the Perpetrators, are they armed?
8.  ____   How many hostages?
9.  ____   Names and description of hostage (s).
10.  ____   Any other pertinent information.
11.  ____   Are there injuries/casualties?  If yes, 

· People with injuries:  Number, nature, location and names if known.
· Casualties:  Number, location and names if known.   
11. ____  Keep line of communication open if possible and ensure that information is relayed to the Transit Control Center whenever possible.
12. _____ Brief manager and the supervisor, or their designee.
13. Incident terminated by:  Name:  

Title:  


  Date:  
  Time:
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