SECURITY ANALYSIS CHECKLIST

RESURVEY CHECKLIST

(The Following Questions Apply to Resurveys Only)

	NO.
	QUESTION
	YES
	NO
	N/A

	   
	Date of Last Survey/Resurvey: 
	
	
	

	  1
	Did The Client Correct All Deficiencies Reported on The Last Survey?  If No, List Below in Comments. 
	
	
	

	  2
	Have There Been Problems in General Security Conditions Since The Last Survey?  If Yes, List Below in Comments.
	
	
	

	
  3
	Have Security Officers Reported Security Violations?  If Yes, List Below in Comments.
	
	
	

	  4
	Have Field Support Supervisors or Officials Reported Security Violations Discovered While on Site Visits?
	
	
	

	  5
	Have You Interviewed Individual Security Officers Assigned to This Client?  List Security Problem Areas Uncovered Below in Comments.
	
	
	


Comments:  
SURVEY CHECKLIST

I.  PERIMETER SECURITY:

	1.
	Type of Fencing    
	Good
	Fair
	Poor
	N/A

	2.
	General Condition of Fences?
	    
	
	
	

	3.
	Is Height of Fence Adequate?
	
	
	
	

	4.
	Are There Holes in the Fence?
	
	
	
	

	5.
	Is Erosion Taking Place Under the Fence?
	
	
	
	

	6.
	Has Foliage Grown Up Around and Through the Fence?
	
	
	
	

	7.
	Are Trees Too Close & Allow Easy Access Over the Fence?
	
	
	
	

	8.
	Are Boxes, Pallets or Products Stored Too Close to the Line?
	
	
	
	

	9.
	Condition of Gates:
	
	
	
	

	
	a.  Are They Bent?
	
	
	
	

	
	b.  Do They Contain Proper Locking Devices?
	
	
	
	

	
	c.  Are They Manual or Electric?
	
	
	
	

	
	d.  How Are They Controlled?
	
	
	
	

	
	e.  When Are They Locked?
	
	
	
	


Comments:  

II.  AREA SECURITY:

	1.
	Are Parking Lots Inside or Outside Facility Area?   
	  Good
	Fair
	Poor
	N/A

	2.
	Are Lots Fenced?
	
	
	
	

	3.
	Number Of Vehicles Parked Daily?     
	
	
	
	

	4.
	Are There Special Controls for Parking in These Lots (Company Decals, etc.)?     
	
	
	
	

	5.
	Are Lots Patrolled by Foot or Motor?
	
	
	
	

	6.
	Are Lots Surveilled Electronically by CCTV?   
	
	
	
	

	7.
	Do Roads Adjacent to These Lots Create Traffic Problems When Entering or Exiting?
	
	
	
	

	8.
	Is There A Trash Dump Established On The Premises?
	
	
	
	

	9.
	Is The Dump Properly Secured?
	
	
	
	

	10.
	If A River or Stream Flows Through The Property, Are There Barriers Along The Banks?
	
	
	
	

	11.
	If There Is A Railroad or Siding On The Property, Are There Warning or Signal Lights At Critical Crossing Areas?
	
	
	
	

	12.
	Do Company Vehicles Park Within Perimeter?
	
	
	
	

	13.
	Are Vehicles Locked and Sealed?   
	
	
	
	


Comments: 


III.  BUILDING SECURITY:

	1.
	When and How Are Buildings Secured At The End of The Day?


	Good
	Fair
	Poor
	N/A

	2.
	Are File Cabinets/Record Storage Areas Locked When Not Used?
	
	
	
	

	3.
	Are Safes/Vaults Located Within Building When Not In Use?
	
	
	
	

	4.
	Is The Combination Properly Safeguarded?
	
	
	
	

	5.
	Are Safes and Vaults Alarmed?  
	
	
	
	

	6.
	Do Security Officers Make Regular Rounds Through Building/Buildings?
	
	
	
	

	7.
	Are Office Machines Secured?  
	
	
	
	

	8.
	Is There An Adequate Access Control System for The Computer Room?
	
	
	
	

	9.
	Are Executive Offices Secured After Hours?
	
	
	
	

	10.
	Is There A Requirement for Looking Inside Office Doors During Closed Periods?  
	
	
	
	

	11.
	Are Facility Buildings Occupied 24 Hours Per Day?
	
	
	
	

	12.
	If Not, Are They Properly Secured At End of The Work Day?


	
	
	
	

	13.
	Are Equipment and Supply Rooms Adequately Secured and Accessibility Controlled?
	
	
	
	

	14.
	Are These Areas Checked By Security Officers Making Rounds?
	
	
	
	

	15.
	Are Custodial Personnel Supervised While They Are On The Property?
	
	
	
	

	16.
	Is Trash Removal Supervised and Dumpsters Checked for Company Property?
	
	
	
	


Comments: 

IV.  FIRE PROTECTION:

	
	
	Good
	Fair
	Poor
	N/A

	1.
	Is There A Fire Alarm System in The Facility?
	
	
	
	

	2.
	Is It Tied To A Central Station?   Alarm company (Yarnell)
	
	
	
	

	3.
	Does The Facility Have A Fire Brigade?
	
	
	
	

	4.
	Do Security Officers and Employees Receive Training In Fire Prevention and Use of Equipment?
	
	
	
	

	5.
	Are The Proper Type Extinguishers Located In The Various Areas of The Facility?
	
	
	
	

	6.
	Are Extinguishers and Fire Hoses In Working Order In The Various Areas of The Facility?
	
	
	
	

	7.
	Are Extinguisher and Hose Locations Adequately Marked?
	
	
	
	

	8.
	Is There Clear Access to Extinguisher Locations?
	
	
	
	

	9.
	Is The Facility Equipped With Sprinkler Systems?
	
	
	
	

	10.
	Are Riser Locations Adequately Marked With A Clear Access?
	
	
	
	

	11.
	Is Housekeeping Adequate?  
	
	
	
	

	12.
	Were Any Cigarette Butts Observed In No Smoking Areas?
	
	
	
	


Comments: 

V.  PROTECTIVE LIGHTING: 
	
	
	Good
	Fair
	Poor
	N/A

	1.
	Is Protective Lighting Adequate On Perimeter?
	
	
	
	

	2.
	Is Lighting Of Open Areas Within The Perimeter Adequate?
	
	
	
	

	3.
	Do Shadow Areas Exist?  
	
	
	
	

	4.
	Are Gates Adequately Lighted?
	
	
	
	

	5.
	Are Critical and Vulnerable Areas Well Lighted?
	
	
	
	

	6.
	Is Lighting of Shipping & Receiving Docks or Piers Adequate?
	
	
	
	

	7.
	Is Lighting On Parking Lots Adequate?
	
	
	
	


Comments: 

VI.  CONTROL & IDENTIFICATION OF PERSONNEL & VEHICLES:

	
	
	Good
	Fair
	Poor
	N/A

	1.
	Is There An ID System for Employees, Visitors, & Contractors?
	
	
	
	

	2.
	Are ID Systems Color Coded?
	
	
	
	

	3.
	Are Manned Entrances Arranged So That Security Officers Can Identify The Employees And See Their Badges Easily?
	
	
	
	

	4.
	Is There A Means Of Electronic Access Control At Manned Entrances To Supplement Visual Identification Of The Employee/Contractor Badge?


	
	
	
	

	5.
	Are Employee Entrances/Exits Controlled (Manned Or Alarmed)?


	
	
	
	

	6.
	Are There Special Entrances Other Than For Employees?


	
	
	
	

	7.
	Are Register Books Used To Log Visitors, Contractors, and Trucks Entering and Leaving? [
	
	
	
	

	8.
	Is There A Package Pass System Used?
	
	
	
	

	9.
	Are All Inbound And Outbound Parcels And Packages Inspected?
	
	
	
	

	10.
	Are Employees Allowed To Exit Facility During Lunch?  
	
	
	
	

	11.
	Is There A Driver’s Lounge In Shipping/Receiving Area?
	
	
	
	

	12.
	Are Inbound And Outbound Vehicles Inspected?
	
	
	
	

	13.
	Do Executives Park In Specific Areas Identified By Name Markings?
	
	
	
	

	14.
	Do Security Officers Request Positive Identification For All Who Enter The Premises?
	
	
	
	


Comments: 

VII.  KEY CONTROL, LOCKING DEVICES, AND CONTAINERS:

	
	
	Good
	Fair
	Poor
	N/A

	1.
	Who Has Control And Authority To Issue Keys?
	
	
	
	

	2.
	Are Master And Grand Master Keys Issued? [
	
	
	
	

	3.
	Is There Strict Accountability For All Keys?
	
	
	
	

	4.
	Is There A Tele-Key Control System?
	
	
	
	

	5.
	Is A Key Request Control Form Utilized?
	
	
	
	

	6.
	Is The List Of Persons Authorized To Sign the Form Limited And Sample Signatures On File?
	
	
	
	

	7.
	Are Physical Inventories of Keys Taken?
	
	
	
	

	8.
	Are Keys Stamped “Do Not Duplicate”?   
	
	
	
	


Comments: 

VIII.  PERSONNEL SAFETY:

	
	
	Good
	Fair
	Poor
	N/A

	1.
	Are Safety Glasses And Hard Hats Worn If Necessary?
	
	
	
	

	2.
	Is This Equipment Available For And Issued To Visitors?
	
	
	
	

	3.
	Does The Facility Have A Fully Equipped First Aid Station?
	
	
	
	

	4.
	Are Isles/Hallways Marked & Kept Clear of Supplies/Products?
	
	
	
	

	5.
	Are There Electrical Cords Stretched Across Traffic Areas?
	
	
	
	


Comments: 

IX.  THEFT CONTROL:

	
	
	Good
	Fair
	Poor
	N/A

	1.
	Has The Facility Sustained Losses of Products, Raw Materials, Office Machines, Employee Property, Etc?  
	
	
	
	

	2.
	Does The Company Have A Firm And Just Policy With Regard To Punishment and/or Prosecution For Those Guilty?
	
	
	
	

	3.
	Are Adequate Precautions Taken To Prevent Theft?
	
	
	
	

	4.
	Are Bills of Lading Checked And Trucks Sealed?
	
	
	
	

	5.
	Are Any Losses Reported to The Police?
	
	
	
	

	6.
	Are There Safes Or Vaults Inside The Facility To Prevent Theft Of Valuable Raw Materials? 
	
	
	
	

	7.
	Are These Safes Or Vaults Alarmed? 
	
	
	
	

	8.
	Are These Safes/Vaults Covered By CCTV & Are The Images Recorded
	
	
	
	

	9.
	Are Finished Products Secured In An alarmed Area Prior To Shipping?
	
	
	
	


Comments: 
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