Appendix N – Facility Inspection Checklist

[image: image1.jpg]FACILITY INSPECTION CHECKLIST

A=MONTHLY
B=SEASONALLY
C=ANNUALLY

SYMBOLS: A-ADJUST; C-CLEAN; CH-CHANGE; I-INSPECT; L-LUBRICATE; O- OBSERVE; OT-OPERATING
TEST; S-SERVICE; T-TIGHTEN; D-DRAIN

ADMINISTRATIVE BUILDING
Office HVAC System: CH air filters, [ entire system, O operating pressures, L all bearings.
Office HVAC System: C condensing coils, C blower fans, Cair diffasers, I refrigerant and oil level
& A pilot light operation. I heat exchanger.
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C Office water cooler: C condenser coils, O operation, A water stream.
o] Hot water heater: O operation, D tanksediment,a pilot light
A Lighting, inside & outside: O all lights, CH all defective lamps, C light diffusers, reflectars.
A Refrigerator: O operation, defrost function.
(o] Refrigerator: C condensing coils.
A Rest rooms & Kitchen Plumbing; O leaks, O operation.
A Fire extinguishers: I gauge, seal, tag, mountings.

PFACILITY GROUNDS
A O&A all sprinkler heads, spray pattern, function. O & A Timer fimetion. Set for watering activity before or
after normal facility hours.
A Perimeter and security fencing: O & I all fencing, gates, locks, etc. L gate hinges.

TOTAL FACILITY

B Take all seasonal precautions to protect against sub- freezing weather and freeze damage. Tum off, drain or

cover all water conduits, shrubs, etc. subject to freeze damage.

SHOPS
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Air compressor: D water from air tank, I & A drive belts, S compressor oil level, L motor bearings,
& A pressure regulator cut-in & cut-out pressure.
Air compressor: CH compressor Inbricating oil
Fire extinguishers: I gauge, scal, tag, mountings.
Vehicle lift: I & S & L. OT general operation.
Shop tools and equipment: I & S.

> >0

“COMPLETED BY: DATE: APPROVED BY:




