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Summary: From the National Transit Institute, this document discusses the common indicators of packages and other item which might present a threat.  It also discusses information to note when reporting preparing to report a suspicious item.
IDENTIFYING AND REPORTING SUSPICIOUS ITEMS

Items and devices that cause suspicion have the potential to contain or be a part of an improvised explosive device.  These items should be reported immediately to appropriate authorities.  

Packages that are a cause for concern are any bag, container, object, letter or box that can’t be identified as belonging to anyone in the vicinity.  Particular attention should be given to packages that:

· are placed in out-of-the way locations where they are not easily seen

· are accompanied by a threatening message or slogan

· contain blueprints; photographs or diagrams such as entrances to facilities, security systems

· have peculiar odors, such as almonds, shoe polish, etc.

· are lopsided or lumpy in appearance

· have visible wires, batteries or timers attached

· are abandoned by someone who quickly leaves the scene 
· have tanks, bottles or bags visible

· are discolored or have unusual oily stains 

· emit a ticking or aerosol release noise

· are common objects in uncommon locations, such as baby strollers or back packs

· are uncommon objects in common locations, e.g., beakers or vials

· are addressed with cut and paste lettering and/or have common words misspelled

· have excessive postage

· have a different return address than the postmark

If a suspicious object is found all personnel should be instructed to 

· remain calm 

· not touch or move the object

· report it to central dispatch or the search team leader immediately

· not use a cell phone within 300 feet of object

· turn off local fans or ventilation units when possible

· not clean up powders or liquids that leak from a suspicious package

· keep hands away from mouth, nose and eyes and wash well with soap and water as soon as possible if object is touched.

· remove contaminated clothing and place in a sealed bag  and shower with soap and water if material spills onto clothing

The following information is essential when reporting:

• Location of the object

• Reason(s) suspected

• Description of the object

• Any other useful information – how difficult to secure area, evacuate, nearest emergency exits, etc.

Based on this information, decisions will be made regarding the following:

• Removal of persons at risk

• Establishment of perimeter control of the area to ensure that no one approaches or attempts to move the object

• Activities to establish ownership of the object.

• Assignment of someone familiar with the building and the area where the object is located to meet the Explosives Disposal Unit personnel on their arrival (in the event that they have been called)

• Implementation of a search procedure of all areas as there may be more than one unidentified object
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