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Summary: This document from the New Mexico Department of Transportation provides succinct procedures for evacuating a facility in the event of fire.
FACILITY FIRE EVACUATION PROCEDURES

· If a fire is discovered, sound the alarm and call the fire department.

· Leave the fire area quickly, closing all doors behind to slow the spread of fire and smoke.

· Follow the building's evacuation plan to the letter, unless doing so creates immediate danger. If smoke or flames are encountered, use an alternative escape route. 

· If it is necessary to escape through smoke, crawl low. Heat and smoke rise. Cleaner air will be 12 to 24 inches (30 to 60 centimeters) above the floor.

· Test doors before opening them. Kneeling or crouching, reach up as high as possible and touch the door, the knob, and the space between the door and its frame with the back of the hand. If the door is hot, use an alternative escape route. If the door feels cool, open it carefully and be ready to slam it shut if smoke or heat rush in.

· Once out of the facility, stay out of the way of firefighters. Tell the fire department if anyone might be trapped in the building. Do not go back inside for any reason, until firefighters say it is safe to do so.
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