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Fire and Safety Self-Inspection Checklist

All Areas

(
/
 Report)

              
     month / year       

Yes
No

(
(
Restrooms clean and supplied.

(
(
Emergency numbers posted – Fire, Medical, Police.

(
(
First Aid Kit filled and available.

(
(
Materials properly stored on cabinet tops, shelves, and bookcases.

(
(
Desk drawers, file cabinets, locker doors closed.

(
(
Aisles unobstructed.

(
(
No broken glass or sharp-edged objects in work area.

(
(
Waste containers emptied regularly.

(
(
Floors absent of spills or obstruction.

(
(
Stairways cleared of obstructions.

(
(
Extension cords not being used instead of permanent wiring.

(
(
Paper cutter blades kept in down position when not in use.  Shears, scissors, knives, etc. properly stored.

(
(
Doorways properly marked with “EXIT” signs and the signs illuminated.

(
(
Exit stairwell doors (fire doors) kept closed.


(The exception is if an electromagnetic door holder activated by a smoke detector holds rated fire door open.)

(
(
Interior exit doors can be opened in one motion and without use of a key or special knowledge or effort.

(
(
Hand-pulls visible (no obstruction) on building fire alarm system.

(
(
Fire extinguishers visible (no obstructions).

(
(
Fire extinguishers tagged with monthly checks.

(
(
Exit lights operable (if equipped).

(
(
Pencils stored with points down.

(
(
Ladders or stools available for reaching high storage areas.

(
(
Electrically operated equipment kept in food working order and maintenance performed after unplugging.

(
(
Flammable liquid storage requirements followed.

(
(
Staff aware of disabled persons in their area who may need assistance out of the building.  (A Hearing impaired person may need assistance to advise them of a fire alarm sounding.)

(
(
Employees aware of the [Fire Alarm Evacuation Procedures].

Other violations not listed:

Inspected By:






Date:




Supervisor:






Date:




Transit Bus Safety and Security Program

FTA, AASHTO, APTA, CTAA


