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Summary: The purpose of this form developed by the West Virginia Department of Transportation is to document the training provided to newly hired drivers employed by an agency.
New Hire Bus Operator Training

______________________________________ 

(Driver’s Name)

INSTRUCTOR / DRIVER TRAINING DOCUMENTATION FORM

The purpose of this form is to document the training provided to drivers employed by our agency.

By initialing this form at the various categories, the instructors are agreeing that every effort was made to provide comprehensive instruction and the driver is agreeing that they understand the subject matter.

	SUBJECT
	DATES 
	HOURS
	INSTRUCTOR
	TRAINEE

	ORIENTATION
	
	
	
	

	· Overview

Recommended – 2 hrs.


	
	
	
	

	· Human Resources

Recommended – 1 hr.
	
	
	
	

	· Drug & Alcohol Policy

Recommended – 1 hr.


	
	
	
	

	· Driver Handbook & Performance Code

Recommended – 1.5 hr.


	
	
	
	

	· Pre-trip Process

· Introduction to Vehicles

· Parking Lot Practice

Recommended – 2 hrs.


	
	
	
	

	· Coaching the Transit Coach Operator

Recommended – 4 hrs.

	
	
	
	

	· Seat Belt Use

Recommended – 1 hr
	
	
	
	

	· Rollover

       Recommended – .5 hr.
	
	
	
	

	· Railroad Crossing

Recommended – .5 hr.


	
	
	
	

	· Post-accident

Recommended – .5 hr.


	
	
	
	

	· On-board Practice

Recommended – 2 hrs.


	
	
	
	

	· Overview of ADA

Recommended – 1 hr.


	
	
	
	

	· Assisting Frail Elderly

· Hidden Disabilities

· Visual Disabilities

Recommended – 3 hrs.


	
	
	
	

	· Wheelchair Handling

· Lift Awareness

· Proper Securement

Recommended – 4 hrs
	
	
	
	

	· Bloodborne Pathogens

Recommended – 1 hr.


	
	
	
	

	· Handling Ill Passengers

Recommended – 1 hr.
	
	
	
	

	· Fire Extinguishers

Recommended – 1 hr
	
	
	
	

	· Emergency Procedures

· Web Cutters

· Blanket Drag

· Evacuation

Recommended – 4 hrs.
	
	
	
	

	· Customer Service

· Diversity Awareness

· Sexual Harassment

· Driver Stress Management

Recommended – 4 hrs.
	
	
	
	

	· Review Pre-trip

Recommended – .5 hr.


	
	
	
	

	· On-board Training

Recommended – 3 hrs.


	
	
	
	

	· On-board Evaluation

Recommended – .5 hr.


	
	
	
	


TOTAL TRAINING HOURS 

___________

Training Supervisor _______________________________ Date _________________

Driver Trainee ____________________________________Date _________________

Transit Bus Safety and Security Program

FTA, AASHTO, APTA, CTAA


