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PROCEDURES FOR REASONABLE SUSPICION

DRUG AND ALCOHOL TESTING

All employees designated as safety-sensitive under the FTA, who are suspected of being impaired by alcohol or a controlled substance during working hours, should be required to submit to a drug test and alcohol test.  The following are the guidelines for Reasonable Suspicion Testing:

1. Grounds for reasonable suspicion of impairment are those objective observations of appearance, behavior, speech, or body odors that lead a trained supervisor to believe that the employee is using a controlled substance or has misused alcohol.

2. The FTA requires that the observations, documentation and decision to conduct reasonable suspicion testing be made by a supervisor who has been trained in the facts, circumstances, physical evidence, physical signs and symptoms, or patterns of performance and /or behavior that are associated with use (a minimum of 2 hours of documented training).

3. Once the decision to conduct a Reasonable Suspicion test has been made, the supervisor should immediately, and as confidentially as possible, remove the employee from their safety-sensitive duties. 

4. The supervisor should then notify the DER of the impending test and request arrangements be made for testing.

5. The employee in question will then be driven to the collection site by the supervisor or another designate company employee (be aware of the need for confidentiality in this process).

6. The supervisor shall document all observations and information which created reasonable suspicion when an employee is suspected of being impaired by alcohol or a controlled substance (see the Confidential Reasonable Suspicion Documentation Form).  The documentation should be submitted to the DER immediately after the suspected employee has undergone testing

ALCOHOL TESTING

7. The Breath Alcohol Technician (BAT) administers a breath alcohol test to the employee.  If the breath alcohol test is not administered within two hours following the incident, documentation must be prepared and maintained on file stating the reason the test was not promptly administered.  If the test is not performed within eight hours of the incident all attempts shall cease.  If the test is performed and the breath alcohol concentration is 0.02 or greater on the screening test, the BAT must do a confirmatory test within 15 and 30 minutes of the completion of the screening test.  If the confirmation test is 0.02 or greater, the BAT must immediately notify the DER.  The DER then takes action and removes the employee from duty.  A result of .04 or greater is a positive test.  The employee is removed from safety sensitive duties and can not return until he/she has gone through the SAP process.  If the result is less than .04 but greater than .02 the employee is to remain off duty for at least 8 hours or until he/she retests and the results are below .02.

8. If the employee has a confirmed breath alcohol concentration of 0.02 or greater, the supervisor who took the employee in for testing will drive the employee home.

DRUG TESTING

9. A supervisor will take the employee to the collection site.  If the collection has not been performed within 32 hours after the incident, all attempts to do testing must cease.

10. After the drug testing is completed, the supervisor will take the employee home.  The employee cannot return to his/her safety-sensitive position until a negative result has been received from the MRO.

11. Once the final drug test results are received by the DER appropriate action will follow.
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